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POSITION SUMMARY: 

ACCOUNTANT 
GS-0510·13 

As a Regional Senior Accountant you will: 

• Provide coordination, leadership and guidance in the implementation of a 
comprehensive system of financial controls; 

• Review internal controls, modify policies and procedures, and implement policies 
that guide the organization toward the accomplishment of its financial 
management objectives. 

MAJOR DUTIES AND RESPONSIBILITIES: 

DUTY1 40% 

Provide coordination, leadership and guidance in the implementation of a 
comprehensive system of financial controls. Develop, implement, maintain, revise, 
and adapt accounting systems. procedures, and controls for administering funds; 
coordinate necessary interface with budgeting or automated data processing systems 
internal and external to EPA. Oversee compilation, reconciliation, and summary of cost 
documentation including regional and headquarters (HQ) payroll and travel, state 
cooperative agreements, contractors, interagency agreements, and other accounting 
points. Review current and proposed legislative and regulatory requirement and 
Agency financial policy. Provide advice on the application and impact of new legislation 
or initiatives originating at higher levels. Provide recommendations to senior 
management on the implementation of new legislation or initiatives. Develop 
correspondence pertaining to varied and complex financial issues in response to non­
EPA components e.g.; state legislations, grantee programs, contract provisions, etc. 

DUTY2 30% 

Review internal controls, modify regional policies and procedures, and implement 
agency-wide policies that guide the organization toward the accomplishment of 
its financial management objectives. Review, evaluate, and recommend 
improvements for accounting procedures, reports, financial services, and assistance to 
finance and supply personnel, and operational areas. Provide guidance and feedback to 
managers, protect the integrity of government resources, and recommend operational, 
procedural, or systems modifications that will serve to maximize utilization of resources. 
Conduct reviews to determine, select, and organize appropriate data for use in 
executing performance measurements. Analyze reported financial information and 
initiate or coordinate management action to correct adverse trends or to improve 
operations. Develop alternative options to assist managers in improving accounting and 
financial management performance. Serve as the focal point for, and ensures 
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integration and deployment of new accounting, fund control or financial management 
systems. Present briefings, results of professional analysis performed, alternatives 
selected, and recommendations to senior management. Serve on national workgroups 
and steering committees, and develop and pilot new systems and procedures for use in 
EPA and other agency cost recovery. 

Additional Duties (check area of emphasis for this position, and add percentage) 

__ % 

[J Superfund 

Ensure that Superfund documentation packages are prepared in accordance with 
national and regional procedures for documenting these costs. Oversee Superfund 
Accounting and Cost Recovery that accounts for millions of Federal dollars spent 
related to regional Superfund sites. Plan, carry out or assign documentation oversight 
to meet Superfund program targets arising from litigation or bankruptcy proof of claim 
requirements, and pursuant to consent agreements, administrative orders, or 
negotiations. Serve as regional financial management expert witness and subject 
matter expert in support of litigation, court testimony, legal depositions or affidavits 
regarding accounting matters and the cost documentation process. 

__ o/o 

D On-Site Reviews 

Oversee on-site reviews of state and local agency, tribal, and other federal 
agency accounting systems to ensure compliance with financial policies and 
procedures. Review the accounting principles and methods to ensure compliance with 
Office of Management and Budget (OMB), Government Accountability Office (GAO), 
Treasury and EPA regulations, financial policies and procedures. Assess if internal 
controls are adequate, and that specialized requirements of the program are met. Plan 
and coordinate the work to be performed by review teams, develop reports, and make 
recommendations for modification of accounting and other financial systems to meet 
federal requirements. Assess the acceptability of corrective action plans proposed by 
grantees, and make independent decisions on compromises that allow for compatibility 
between federal and state/local/tribal requirements for accounting procedures and 
systems, fiscal reports, and audit responses, and negotiate these with agency officials. 

_o/o 

C Funds Control Officer 
Serve as Funds Control Officer, acting as central point of contact for all 
budgetary/financial information on funds control for payroll, travel, and 
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procurement of goods and services. Certify the availability of funds as to the correct 
purpose, time, and amount; ensure that all financial transactions are in compliance with 
funds availability ceilings and floors; ensure that funds are properly obligated and any 
unobligated funds are decommitted or recertified if needed; keep allowance holders 
(AH) informed on status of appropriations; maintain communication with Servicing 
Finance Offices (SFOs) to facilitate the reconciliation of funding documents; and 
perform fiduciary responsibilities by conducting unliquidated obligation review; and 
coordinate with SFOs to deobligate and recertify unused funds. 

Area of Expertise or other related information: 

RECRUITMENT KNOWLEDGES, SKILLS, AND ABILITIES (KSA): 

1) Knowledge of accounting theories, procedures, and generally accepted accounting 
principles and standards; 

2) Skill in using automated and/or manual accounting and financial management 
systems; 

3) Skill in analyzing financial data to draw conclusions; 
4) Skill in oral communication sufficient to brief senior management on financial 

recommendations; 
5) Skill in writing sufficient to develop reports on accounting and financial management 

issues. 

FACTOR LEVEL DESCRIPTIONS 

Factor 1 - Knowledge Required By The Position Levei1..S (1660 points) 

Professional knowledge of, and expertise in applying, generally accepted accounting 
principles, practices, and procedures to serve as a expert senior accountant and/or 
team leader on projects relating to the review, analysis, modification, and 
implementation of the broadest spectrum of accounting operations policies and 
practices supporting financial management. 

Knowledge of accounting systems, automated systems software capabilities, and 
systems interrelationships to solve the most complex and difficult systems problems, 
ensuring the proper interface among accounting systems and effective integration of 
subsystems with the overall financial management system. 

Knowledge of accounting operations and internal control systems and accounting 
reporting systems at fteld, department, and headquarters level in order to develop 
recommendations for new strategies and techniques for capturing and analyzing data. 

Knowledge and understanding of automated data processing systems and analytical 
methods and techniques (e.g., sampling techniques, regression/trend analysis, etc.) and 
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the ability to research and analyze accounting processes and procedures to assess the 
current and projected financial position of supported organizations. 

Knowledge of DFAS, OMB, Treasury, GAO and other government agency policies and 
reporting requirements in order to (a) interpret and issue authoritative policies and 
procedures; (b) develop new, innovative accounting techniques and procedural 
approaches which will conform to requirements; (c) enhance management information 
needs, and ensure the integrity of financial information collected and reported; and (d) 
ensure systems development and installation meet regulatory compliance. 

Ability to communicate in writing sufficient to prepare and present results of analyses, 
studies, and reviews; draft briefings on controversial or complex issues; and gain the 
cooperation of various management levels in the face of significant difference of opinion 
or controversy. 

Ability to communicate orally sufficient to prepare and present results of analyses, 
studies, and reviews; participate in meetings and workshops and present briefings on 
controversial or complex issues; and gain the cooperation of various management 
levels in the face of significant difference of opinion or controversy. 

Factor 2 - Supervisory Controls Level 2-4 (460 points) 

The supervisor outlines overall objectives, priorities, policy instructions. and available 
resources. The employee and supervisor, in consultation, discuss timeframes, scope of 
the assignment including possible stages, and possible approaches. The employee is 
fully experienced in applying concepts and methodologies and is knowledgeable in 
functional program characteristics and requirements. The employee is a technical 
authority with responsibility for planning and carrying out the assignment; advising other 
specialists; resolving most of the conflicts that arise; coordinating the work with others 
as necessary; interpreting policy and regulatory requirements; developing changes to 
plans and /or methodology; and providing recommendations for improvements in order 
to meet program objectives. The employee keeps the supervisor informed of progress 
and of potentially controversial matters, such as the need for supplemental 
appropriations and/or inability to meet key budget and program deadlines. Completed 
work is reviewed for soundness of overall approach, effectiveness in meeting 
requirements or expected results, the feasibility of recommendations and adherence to 
requirements. Methods of approach and aspects to be emphasized are left to the 
employee's discretion. 

Factor 3- Guidelines Level3-4 (450 points) 

Guidelines and policies are scarce; very general in nature; pertain only to routine issues 
and matters; are stated in terms of goals to be accomplished rather than the approach 
to be taken; and present a number of principles and standards any one of which may 
reasonably apply to the broad subject matter. Documentation of work done in earlier 
assignments is not available or is not applicable because of changes in subject matter, 
objectives, or emphasis, e.g., OMB circulars, directives, and regulations; broad program 
goals and policy statements that describe only the purpose for which a program was 
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established; and requirements that define general specifications for management and 
financial systems is to be defined. The employee routinely must develop specific 
objectives and devise new methods, techniques, and criteria pertaining to such matters 
as identifying trends and patterns, acquiring information and analyzing data, and 
developing solutions and presenting findings. The employee may interpret available 
guidance for employees at the same or subordinate levels. 

Factor 4 - Complexity Leve14-5 (325 points) 

Work involves resolving diverse accounting problems relative to overall financial 
management of the organization. The work includes diversified accounting and 
financial transactions involving several separate funds, each with separate accounting 
requirement, and affecting a variety of program functions and management operations. 
Further, assignments require use of computing technology in conjunction with the 
analysis of transactions with immediate spending authority or budgetary consequences. 
The work requires advising a variety of employees, managers, and officials in and out of 
EPA, and solving particularly difficult problems concerning financial accounting 
procedures. The work requires the incumbent to be adept at conceiving new strategies 
for the solution of accounting problems through use of the automated systems 
approach. 

Factor 6 - Scope and Effect Level 6-6 (326 points) 

The work involves providing authoritative information, analysis, and recommendations 
that identify and interpret financial management alternative and solve problems of 
financial accountability. The work makes a significant contribution the recovery of 
monies due EPA, as well as the effective management of the day to day financial 
obligations o the Region. As a senior accountant, the incumbent is responsible for 
ensuring that appropriation expenditures are valid, that reported data is accurate and 
representative, and that policies, procedures and operations are in compliance with 
regulations. The accountant ensures internal control measures are developed and 
working properly to preclude erroneous funding situations, erroneous reporting 
conditions, or situations that may be embarrassing to the Agency. 

Factor sn -Personal Contacts/Purpose of Contacts Level 3c (180 points) 

Contacts include a wide range of profession, legal, and administrative personnel 
throughout EPA, at other federal agencies, in state and local governments, and private 
industry. The purpose and extent of each contact is different, and the employee must 
recognize or learn the role and authority of each party during the course of the contact. 

The purpose of contacts is to influence or persons or groups when there is wide 
disagreement on the merits of a proposed action, e.g., persuading program managers 
and other officials in positions of decision-making authority with widely differing goals 
and interests to follow a recommended course of action consistent with established 
accounting and financial management policies, objectives, or regulations. 

Factor 8 - Physical Demands Level 8-1 (5 points) 
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The work is principally sedentary. Work may require walking and standing in 
conjunction with travel to and attendance at meetings and conferences away from the 
work site. Employees may be required to carry light items, or drive a motor vehicle. No 
special physical effort or ability is required to do the work. 

Factor 9 - Work Environment Level 9-1 (6 points) 

Most work is performed in an adequately lighted, heated, and ventilated office setting. 

TOTAL POINTS: 3290 
GS-13 Grade Range: 3165-3600 

/ 

Position Risk Designation: Moderate 

FLSA Exempt GS-11 and above. All other grades Non-exempt 
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